Q&] ® Microsoft® . , . )
Ofﬂce Microsoft SharePoint

. Products and Technologies

Microsoft ® Office Programs and
SharePoint ® Products and Technologies
Integration I Fair, Good, Better, Best

White Paper

April 2007
For the latest information, go to http://www.microsoft.com/office for Office and
http://www.microsoft.com/sharepoint for SharePoint

The information contained in this document represents the current view of Microsoft Corporation on the issues discussied datefofpublication.
Because Microsoft must respond to changing market conditions, this document should not be interpreted to be a commitrhergarh df
Microsoft, and Microsoft cannot guarantee the accuracy of any information presented after the date wigtiobl The information represents the
product at the time this document was printed and should be used for planning purposes only. Information is subject tathagdene without
prior notice.

This document is for informational purposes only. MICBESMAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS DOCUMENT.

© 2007 Microsoft Corporation. All rights reserved.

Microsoft, Excel, InfoPath, MSDN, the Office logo, Outlook, PivotChart, PivotTable, PowerPoint, SharePoint, SQL Sebted|d/isvimdows
Windows Server, and Windows Vista are either registered trademarks or trademarks of Microsoft Corporation in the Ungezh8tatether
countries. All other trademarks are the property of their respective owners.


http://www.microsoft.com/office
http://www.microsoft.com/sharepoint

Q‘:_ ® Microsoft® H » 3 n
JOﬁ ice Microsoft SharePoint

Products and Technologies

Abstract

This papedescribes how different versions of Office programs work together with the 2003 and 2007
versions of SharePoint technologies. Although an overview ahtegrationfeatures of Office 2000 versus
Office XRvith Windows SharePoint Services 3.0 and Offfaé&Point Server 2008 provided, theLJr LJS NI &
focusison the integration features of the Office 2003 Editions versions the 2007 Office Suites with the 2007
SharePointechnologies.

Theincreasing S@St a 2F FdzyOlAz2ylf OIERNIDFAFADSE KhORZ
G46SUASNE F2NJ GKS hFFAOS wnno 9RAGA2YVAS FYR &
together with SharePoint.

A detailed comparisonf how theOffice 2003 Editions versus tR807 Office Suites, nasly, Office
Professional Plus 2007 and Office Enterprise 2007, work with Windows SharePoint Service©#igdend
SharePoint Server 200vill be provided.

The paper concludes that in ordter realize the bestiserexperience with Officend SharePoint itegration
features, the clienfprograms must be upgradetb a 2007 Microsoft Office Suite, namely, Office
Professional Plus 2007 or Offiémterprise 2007 and the server technologies must be upgratzdither
Windows SharePoint Services 3.0 or Office i8Raint Server 2007.
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Introduction

Microsoft Officeclientprogramsand SharePoinproducts and technologiesre natural partners in a

productive networkedcomputingenvironment. Microsoft is committed to integrating the power of work
sharing tools and the Web into the productivity applications that most users already know. Microsoft Office
2000, Microsoft Office XEhe Microsoft Office 2003 Editionand the2007 Microsoft Office Suitgwrovide
increasing levels of integration betwe&ficrosoft Office programsand SharePoinproducts and
technologiesThe varying levels of integration can bersuarizedas fair, good, better, and best and is further
explained in the following sections, each of which provides an overview of integration features between a
specific version of the Microsoft Office programs and the 2007 version of SharePoint praddcts
technologies.

fiFair 0 with Microsoft Office 2000

Microsoft Office 2000 vides simple fil@perations againsand basic interactioswith Windows SharePoint
Services, allowing users épen and saveocuments on SharePoint sitdem their Office 200@pplications
and receive alerts in Outlook 2000.

fiGood O with Microsoft Office XP

Microsoft Office XPrpvidesa good levebf data integration with Windows SharePoint Services, including
interactive access to data stored on SharePoint sibgwingusersto export list data to Exce{Pand view
properties and metadata for files stored on SharePoint sites

fiBetter 0 with the Microsoft Office 2003 Editions

Microsoft Office 2003 Editions providevery goodevel of integration with Windows SharePointr@ees
allowingusers to create documents, organize team meetings and activities, access and analyze data from
SharePoint siteanduseFrontPage 2003 toustomizedists or Web Parts o8harePoint sitedJsers can also

use the data integration betweete Office 2003 Editions and Windows SharePoint Services to move data to
and from the SharePoint site and create databases linked to data stored on SharePoint sites.

fiBest 0 with the 2007  Microsoft Office Suites

The 2007 Microsoft Office Suites provithe best level of richcontextual integratiorwith Windows
SharePoint Servicesd Office SharePoint Seryatlowing users to interact witBharePoinsites without
leaving their Office programs and to have tway synchronization with collaborative informatiand
documents as well dsusinesslatastored on SharePoint sites.

Achieving the Best by Upgrading Both Clients and Servers

If you are currently using Office 2000, Office XFQtice 2003with Windows SharePoint Services 2.0 or
SharePoint Portal Serv2f03 and you upgrade to Windows SharePoint Services 3.0 or Office SharePoint
Server 2007, youlient integrationexperiencewith Officeand SharePoint integration features will not

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper 1
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change The converse, upgraay your Office programs to 20®ut continung to work with Windows
SharePoint Services 2.0 or SharePoint Portal Server 28ts inlessthan the best user experience due to
the following shortcomings
e Cannotsearchfilesstored in the new2007 OpeiXML:-basedfile formats.
¢ No file type iconsin the DocumentLibraryfor the new2007 fileformats.
e Cannotadd users to &Vindows SharePoint Servic2® site using the Address Book button.
e Cannot maintain 2vay synchronizatiobetweenan ExceR007 native file and a SharePoint Lisbr
Y2NB AYTF2NNIGA2YS NBFSNI G2 GKS a2NARGSolF Ol G2 {I
45SIINBOFGSR TSI (dzNBa F2NJ 9EOStE wmwnnté SyidNe

Therefore, b achieve the bestiserexperierce with Officeand SharePoint integration features, you must
upgrade the clients to a 2007 Microsoft Office Suite, namely, Office Professional Plus 2007 or Office
Enterprise 2007 and the servers to either Windows SharePoint Services 3.0 or Office Shagsoar 2007.

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper 2
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Overview of Office and SharePoint Integration Features

Office 2000 vs. Office XP
with Windows SharePoint Services

vs. Office 2003 Editions
3.0 or Office SharePoint Server 200 7

The followirg tableshowsthe richness of thentegration featuesof Office2000versusOffice XRrersusthe
Office 2003 Editions with Windows SharePoint Sendd@sndOffice SharePoinServer 2007These
integration features are identical to what you would experience with Windows SharePoint Services 2.0 and

SharePoint Portal Server 2003 as previously described iGdloel, Better, BesDfficeand SharePoint
Integration whitepaperor webpage

Feature

Office 2000

Office XP

Office 2003 Editions

Save and open files from

SharePoint sites

Yes (Excel, FrontPag e,
PowerPoint , Microsoft
Project, Word)

Yes (Excel, FrontPage,
PowerPoint, Microsoft
Project, Visio, Word)

Enhanced (Excel,
FrontPage, InfoPath,
OneNote, Outlook,
PowerPoint, Microsoft
Project, Publisher,

automatically

Visio, Word)
Create new documents in No Yes (Excel, FrontPage, Yes (Excel, FrontPage,
Web browser PowerPoint, Word) InfoPath, PowerPoint,
Microsoft Project,
Publisher, Word)
Collect metadata No No Enhanced (Excel,

PowerPoint, Word)

Promote and demote file
properties and metadata
automatically

Data stored, but not
displayed (Excel,
FrontPage, PowerPoint,
Word)

Yes (Excel, FrontPage,
PowerPoint, Word)

Enhanced (Excel,
FrontPage, InfoPath,
PowerPoint, Visio,
Word)

documents

to manually check -out

and check -in

to manually check -out

and check -in

Track document versi ons No. Use Web browser No. Use Web browser Enhanced (Excel,
to view and manage to view and manage PowerPoint, Visio,
document versions. document versions. Word)

Check -out and check -in No. Use Web browser No. Use Web browser Enhanced (Excel,

PowerPoint, Visio,
Word). Use Web

documents

documents. documents. browser to manually

check -out and check -in
other types of
documents.

Manage Microsoft Project No No Yes

documents, risks, and

issues

Upload multiple No No Yes

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper
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Feature Office 2000 Office XP Office 2003 Editions
Inline discussions Yes Yes Yes

Microsoft Office No No Yes

Components for

SharePoint

Person Names Smart Tag No No Yes

Integration with No No Yes

Microsoft Business

Solutions

Office 2003 Editions vs. 2007 Office Suites
with Windows SharePoint Services 3.0 or Office SharePoint Server 2007

The following table shows théchness of thentegration features of the Office 2003 Editioversusthe 2007
Office SuitesdpecificallyOffice Professional Plu®@7 or Office Enterprise 2007) with Windows SharePoint
Services 3.0 and Office SharePoint Server ZB@7afeature comparisorbetween the varioug007 Office
Suites, refer to th007 Microsoft Office Suites Comparisehitepaperor webpage For a feature
comparison between the 2003 and 2007 versions of SharePoint products and technologies, refer to the
SharePoint Products Comparison workshé&etr specific product licensing requirements for each of the key
integration feature areas, refer to th&ppendix

Office and SharePoint Integration Feature 2003 2007
Clients Clients

Enterprise Content Management O ‘

Publish documents to server to enable content management tasks in the
client (e.g., start and/or participate in approval or review workflows from
within the Office client), access content management features from within
client (e.g., auto  -generated document properties)

Information Rights Management O .

Protect documents from unauthorized access or distribution from within
the Office client applications. For more information, go to
http://blogs.msdn.com/ecm/archive/2006/06/09/624520.aspx

PowerPoint Slide Libraries O .

Publish slides to server where they can be easily shared, access slides on
Slide Library from within PowerPoint, receive notification if slide on server
changes.

Excel Services 0 .

Publish Excel spreadsheets to server for centralized management, browser -
based spreadsheet viewing and access control.

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper 4
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Office and SharePoint Integration Feature 2003 2007
Clients Clients

Electronic Forms 0 .

Publish forms to server to enable browser -based access for data collection,

initiate workflows and additional forms management tasks from InfoPath

client.

Outlook _and _SharePoint Integration

Keep synchronized copy of SharePoint Calendars, Tasks, and Contacts and
offline access to SharePoint Document Libraries in Outlook.

Access _and SharePoint Integration

Move Access data to a SharePoint site where it can be centrally managed
and accessible by the client or a browser.

Groove and _SharePoint Integration

Take a synchronized copy of SharePoint Document Libraries offline in a
Groove Workspace.

O O O ©
@ 6 & ©

OneNote and SharePoint Integration

Store a Shared Notebook in a SharePoint Document Library, which enables
collaborative content editing by multiple OneNote users . For more
information, go to http://offi ce.microsoft.com/en -
us/onenote/HA101726991033.aspx

O = Limited or no accessto  features
G = Partial access to features

. = Full access to features

SharePoint Integration Features Not Available in Office Standard 2007

¢ Initiate document workflows andomplete workflow tasks from within the Microsoft Office
applications.

e Publish presentations and individual Office PowerPoint 2007 slides to slide libraries for later reuse.

e Publish spreadsheets to Report Center and specify parameters and viewing permissio
spreadsheets and specific cells published to Report Center.

e Create printable labels and barcodes from metadata and insert barcodes and labels into Microsoft
Office documents.

e Complete, collect, and organize Office InfoPath 2007ad forms in Offie Outlook 2007.

¢ Host embedded, fully customizable InfoPath forms in Office Word 2007, Office Excel 2007, and Office
PowerPoint 2007.

e Complete forms in Programmable Task Panes.

e Complete custom fields and execute custom business logic in Document InforiRatiehforms.

Refer to the2007 Microsoft Office Suites Compansehitepaperor webpagefor more details.

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper 5
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Office FrontPage 2003 vs. Office SharePoint Designer 2007
with Windows SharePoint Services 3.0 or Office SharePoint Server 2007

FrontPage 2003 and SharePoint Designer 2007 were specifically designed to be the premier customization
tools for their respective versions of SharePoint technologies. Therefore, FrontPage 2003 is not compatible
with Windows SharePoint Services 3.0 org@ffsharePoint Server 2007 wHibkarePoint Designer has

limited compatibility with Windows SharePoint Services 2.0 and SharePoint Portal Server 2003.

The following table shows the richness of the integration features oftbatPage2003 versusharePoint
Designer 200With their respective versions &harePointechnologies.

Feature FrontPage SharePoint
2003 Designer
2007
SharePoint site customization O

Enjoy deep editing support for the technologies underlying SharePoint
products, including ASP  .NET 2.0, cascading style sheets (CSS), and
Windows Workflow Foundation.

ASP.NET master pages .
Full support for ASP.NET master pages enables you to centralize changes
to your site and help ensure a consistent look and feel across multiple
pages.

Cascading style sheets O G

Make format and layout changes to entire SharePoint sites simply by
editing the master page and modifying the SharePoint CSS. Office
SharePoint Designer 2007 includes a CSS task pane for applying and
editing CSS rules, a CSS Style Ap plication Toolbar, and a CSS property
grid.

Professional  -grade design environment .
Richly interact with a user interface that you can use to open, dock, and
undock precisely the combination of task panes you want to help you

design your site. Use task panes to identify and manipulate tag properties,
CSS properties, and table and cell formats; insert SharePoint and ASP.NET
2.0 controls, and more.

Interact with your data .
Write information back to data sources, including SharePoint lists, SQL

databases , and XML files, using custom form support.

Add business logic to your Workflow Designer .
Take advantage of the power of Workflow Designer. Set up custom
workflow conditions and actions, link them to your SharePoint data, and
deploy them with a single ¢ lick, without installing server code.

Support for interactive ASP.NET pages .
Office SharePoint Designer 2007 provides the same level of support as
Microsoft Visual Studio 2005 for ASP.NET control hosting, property grid
editing, insertion from a toolbox palette, and Microsoft IntelliSense
technology in Code View.

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper 6
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Feature FrontPage SharePoint
2003 Designer
2007

Site backup and restore O G

Save your site, including all of the pages and SharePoint list data, and
restore it on another server.

Contributor settings

Exercise more control over your site. Use SharePoint permission levels to
define the customization actions each user of Office SharePoint Designer

2007 can perform on your Web site.

Undo changes to the home page, master page, or other server -deployed
pages in the s ite definition using the Reset to Site Definition command.

Reset to Site Definition .
Error checking O O

Check for broken links, unused pages, cascading style sheets usage, and
master page usage.

O = Feature included in FrontPage 2003
O = Improved in SharePoint Designer 2007
@ - New in SharePoint Designer 2007

For a comprehensive comparison between FrontPage 2003 and SharePoint Designer 2007, refer to this
Version Comparisonabpage For detdled information about SharePoint Designer 2007, refer t@itsduct
Guide

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper 7
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Details

Enterprise Content Management

The key capabilities are:

e Workflow operations

of Office and SharePoint

Microsoft SharePoint-

Products and Technologies

Integration Features

such as document review and approval.

e Automatic application of metadata based on content type associated with a

SharePoint Document Library.

e Customizable Document Information Panel that enables metadata to be

captured

from the user proactively within the authoring application (Word 2007, Excel

2007, or PowerPoint 2007).

e PowerPoint Slide Libraries for sharing slides and keeping them current.

Enterprise Content Management

2003 Client experience

2007 Client Exper ience

Workflows disconnected from cli ent
authoring/review experience in that all interactions
with SharePoint must be done via a browser.

Issue: More difficult to modify work habits leading
to lower participation in workflow process,
efficiency benefits  not fully realized.

Out - of -the -box and custom workflows (e.qg.,
approval and review integrated into client
authoring/review experience ).

Benefit: Increased participation in workflow
process delivers increased efficiency.

Meta data must be entered manually through
difficult to find dialog box or separately via a
browser.

Issue: Reduced compliance with metadata
requirements limits ability to manage content.

Metadata automatically added with content type.
Custom properties forms T leads to easier
experience for end -users leading to greater
compliance with meta  data requirements.

Customizable Document Information Panel that
enables metadata to be captured from the user
proactively.

Benefit:  More effective content management
and improved search

The PowerPoint Slide Library does not have any
integration with PowerPoint 2003, so the slides

must be downloaded using a browser and then
manually opened and copied into an existing or new
presentation . Moreover, n o checking against the
Slide Library for updates can be performed by
PowerPoint 2003

Issue: Barriers to usage are too high for most users
to derive any benefit from this server capability.

Integrated experience with PowerPoint Slide

Libraries -- accessible within PowerPoint 2007
client, built -in check for upda tes and replacement
of slides.

Benefit:  Easier adoption of slide library
capability and more complete realization of
benefits.

Microsoft Office and SharePoint Integration i Fair, Good, Better, Best White Paper
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Workflow Operations

2003 Client experience 2007 Client Experience

Since thereds no integr at i o|Thefollowingscreenshots illustrate the 2007 Office
clients, the user has to upload the document into experience with the Office SharePoint Server 2007

the SharePoint document library via a browser and | built -in workflows. It represents a typical user

then initiate the workflow from there . exper ience.

Likewise, a participant in the workflow process The key thing to note here is that the user fully
must move back and  forth between e -mail, Office participates in the workflow process (except the
2003 clients, and the SharePoint site to execute the notification vie e -mail) from within Word T no
required tasks. bouncing back and forth between multiple
applications. This streamlined experience is more
likely to b e easily adopted by end  -users.

1. Create Document in Word 2003 1. Create Document in Word 2007
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Workflow Operations

2003 Client experience

2007 Client Experience

3. In Browser Start Workflow

o  Workflow Participant receives e -mail with

link to document and task

e Review Documents in Word 2003

e Return to Email to open Task in Browser
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3. Start Workflow in Word 2007
o  Workflow Participants get task in e -mail
e  Review Document in Word 2007
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